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All sections of the form must be completed.  If there is insufficient space for your answer to any question, 
please staple an additional sheet to the application form. Please type or write clearly in black ink, as this 

form will be copied for the selection panel. 
 

 
1. Post Applied For:  

 

 

2. Education 

School/College/University Qualifications Gained and Date Awarded  
(If called for interview you will be  

asked to bring evidence confirming this) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

3. Other Relevant Training Courses   

Date 
 
 
 
 
 
 
 
 

Subject 
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4.  Employment History  

Current Employer: Job Title: 
 

Address: Dates Employed: 
 
Reason for Leaving/Wishing to Leave: 
 

Current Salary:  Notice Period: 

Outline of Main Duties & Responsibilities: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

5. Relevant Community/Voluntary Experience: 
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6. Previous Employers (most recent first) 

Dates 
from/to 

Employer Post title and duties Reason for leaving 
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7. Supporting Information: Please look carefully at the Person Specification then describe how your knowledge, 
skills, experience and achievements are relevant to this post. These may have been acquired through voluntary 
work, education, home life or hobbies, as well as work. Please give supporting evidence (examples) to 
demonstrate the statements you make: 
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8. Supporting Information Continued...... 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please continue on a separate sheet if necessary (No. of sheets attached_________) 
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9. Additional Information 
Please include any information not requested that you feel is relevant to your application: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
10. Will you have the use of a vehicle for work?                           Yes Ç           No Ç 
11. Do you have a valid Driving Licence?                                       Yes Ç           No Ç 
 
12. Iƻǿ Ƴŀƴȅ ŘŀȅǎΩ ǎƛŎƪ ƭŜŀǾŜ ƘŀǾŜ ȅƻǳ ƘŀŘ ƛƴ ǘƘŜ ƭŀǎǘ н ȅŜŀǊǎΚ ______________________ 
 

 

 
13. Employment References 
 
Please provide the details of two people who can provide a reference for you in relation to the post you are 
applying for. At least one should be your present or most recent employer and if necessary the other can be a 
personal referee (but not a family member) who is able to comment on your suitability to do the job. 

Please tick if you do not wish this referee  to be contacted before the interview     Ç 

Name: 
 
Address: 
 
 
 
 
 

Job Title: 
 

Telephone Number: 
 
Capacity in which the referee knows you: 
 
 
 
 

Please tick if you do not wish this referee to be contacted before the interview          Ç 

Name: 
 
Address: 
 
 
 
 
 

Telephone Number: 
 

Capacity in which referee knows you: 
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This page will be detached from the application and will not form part of the assessment process.   

 

 
14. Rehabilitation of Offenders Act 
 
Do you have any criminal convictions other than those which are spent under the terms of the Rehabilitation of 
Offenders Act 1974? Yes Ç           No Ç 
If yes, please give details of the conviction(s) and date(s) 

  

 
15. Personal Details 
 

Name   
 

Address  
 
 
 

Tel (day) 
 

 
 

Tel (eve)   

Email  
 

 

 
16. Recruitment Policy 
 
Lǘ ƛǎ ǘƘŜ ƻǊƎŀƴƛǎŀǘƛƻƴΩǎ ǇƻƭƛŎȅ ǘƻ ŜƳǇƭƻȅ ǘƘŜ ōŜǎǘ ǉǳŀƭƛŦƛŜŘ ǇŜǊǎƻƴƴŜƭ ŀƴŘ ǘƻ ǇǊƻǾƛŘŜ Ŝǉǳŀƭ ƻǇǇƻǊǘǳƴƛǘȅ ŦƻǊ ǘƘŜ 
advancement of employees, including promotion and training, and not to discriminate against any person 
because of race, nationality, national origin, religion, age, Status, disability, gender or sexual orientation. 
 
17. Declaration 
 
I confirm that the information I have given on this form, to the best of my knowledge, is true and complete. Any 
false statement may be sufficient for rejection or, if employed, dismissal. 
 
Signed: ___________________________________________ Dated: ______________________ 
 
Print Name: ______________________________________ 
 
Please note that the information you have provided on this form will be used solely for the purposes of recruitment.  The 
information will be retained for a period of six months after the recruitment process has been completed. 

 

 
Total Number of additional sheets attached:  

 
Please return your completed application to:  

Recruitment. VAST, Dudson Centre, Hope Street, Stoke-on-Trent, Staffordshire ST1 5DD 


